
 
 

 

 

 

 

 

 

 

 

 
 

SUMMARY:   

The Assistant Director will assist the Facility Director of the Terrebonne Parish Juvenile 

Justice Complex in managing the day to day programmatic and facility operations. 
 

BASIC FUNCTIONS: 

To assist the Facility Director in the following: 

1. Formulating and reviewing the goals of the facility at least annually and translating 

them into measurable goals. 

2. Coordinating the activities of personnel assigned to the center in accordance with 

T.P.C.G. policies and procedures. 

3. Developing and implementing policy and procedure for the center. 

4. Counseling with staff, parents and juveniles. 

5. Directing the security operations of the facility. 

6. Supervising the day to day operations of the facility. 

7. Supervising the court and probation process. 

8. Preparing necessary reports and case studies. 

9. Shall attend any training required and necessary for effective job performance. 

10. Developing and coordinating the budgetary needs of the Terrebonne Parish 

Juvenile Justice Complex. 

11. Adhere to the policy and procedures manual of the Terrebonne Parish Juvenile 

Justice Complex and Terrebonne Parish Consolidated Government. 
 

OTHER REQUIREMENTS: 

1. Position will require evening work: Schedule 2:00 PM to 10:30 PM; Monday 

through Friday with some weekend work. 

2. Shall perform any duties not in this job description but located within the policy 

and procedure manual and necessary for the efficient operation of the facility. 

3. On occasion, the position will require the ability to restrain combative juveniles and 

defend oneself through dynamic movement and defensive tactics, which may 

incorporate ground level restraint and ground defensive techniques. 

4. Must be willing to work nights, weekends, and holidays and willing to be on-call to 

respond to various emergency situations. 
 

EDUCATION/EXPERIENCE: 

1. Bachelor’s Degree in one of the social, behavioral, or administrative sciences or a 

related field from an accredited college or university. Related work experience may 

be substituted for the degree requirements. 
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2. Five years related administrative experience working with juveniles in a hospital, 

educational, court, detention or probationary setting. 

3. Demonstrate leadership ability. 

4. Demonstrate administrative ability. 

5. Demonstrate a strong desire to work with problematic youth in a positive manner. 

6. Demonstrate a proven track record of working with disadvantaged youth. 

7. The candidate shall clear a criminal background check conducted by the Louisiana 

State Police and pass a drug screen. 


