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JOB OVERVIEW

Starting Pay
$64,210 - $82,451 per year

Schedule
Monday - Thursday

Shift
 7 a.m. - 5:30 p.m.

LOCATION
Public Works - North Campus

REPORTS TO
Operations Manager

WORK ENVIRONMENT
Interactions with members of the 
public, state and federal agencies, 
and consulting engineers

Questions? No problem! Email us at 
employment@tpcg.org.

EMERGENCY EVENTS
Required to work during 
emergency events.

SUMMARY
Direct and coordinate all activities related to the public gravity drainage system of Terrebonne Parish.

ESSENTIAL FUNCTIONS
1. Administer day-to-day business with respect to construction, operations,

and maintenance of Parish gravity drainage facilities.
2. Responsible for implementing culvert permitting and installation policies,

completing inventory of public gravity drainage system, scheduling
inspection and maintenance program of drainage system, establishing
proper grades on drainage facilities with use of RTK survey/instrument
equipment, and performing internal inspection of sub-surface drainage
system with use of camera/video equipment.

3. Assist in preparation of annual operating budget and oversee the
expenditure of budgeted funds and purchasing of materials and supplies.

4. Implement safety and employee training programs.
5. Supervise divisional employees and undertake disciplinary action in

accordance with the personnel manual.
6. Administer work order system to ensure citizen complaints are

responded to in a timely manner.
7. Recommend divisional policy changes to maintain compliance with

industry practices and changes in governmental regulations.
8. Evaluate and implement workplace innovations and/or procedures.
9. Comply with governmental permits, approvals, and/or licenses relative to

division function and responsibilities.
10. Prepare weekly and monthly reports and collect data as required.
11. Oversee preparation and enforcement of work schedules.
12. Assist with the technical specification of divisions on/off-road equipment.

13. Perform other duties as assigned by supervisor.

GENERAL REQUIREMENTS
1. Ability to communicate effectively, both verbally and in writing.
2. Knowledge of business methods, procedures, and personnel

administration.
3. Capable of conducting meetings with general public, state and federal

agencies, and consulting engineers.

EDUCATION, EXPERIENCE, AND LICENSES
1. High school diploma or GED certification required. College degree

desired. 
2. Knowledge of computer programs such as Microsoft Outlook, Excel,

Word, and ArcView.
3. Minimum of 5 years of experience directing an organization or

department of comparable size or with similar functions to the Road,
Bridge, and Drainage Division.

4. Experience in office operations and organization with background in
purchasing, budgeting, and work scheduling.

5. Possess and maintain a valid Louisiana driver’s license.


